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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Ruppert Grauberger
	SUPERVISOR'S CLASS: Senior Land Surveyor
	personnel analyst: Amanda Jack
	personnel date: 6/20/12
	PERCENT OF TIME: 











20%
          


20%



20%


10%

            
10%        

5%         
	activity: POSITION SUMMARY
The Student Assistant (E&A) in the Mapping and Photogrammetry Section of the Geodetic Branch of the Division of Engineering, under the supervision of a Senior Land Surveyor, performs simple photogrammetric work in the field or office.


ESSENTIAL FUNCTIONS
This position requires a strong mathematical background, course work in basic engineering subjects and computer skills.  The incumbent is required to work cooperatively with others, including the public, and maintain consistent, regular, and punctual attendance.  The specific duties are:

Utilizing basic engineering knowledge, assists public and state employees in locating aerial photography, topographic maps, and engineering drawing stored in the DWR photogrammetric archive.

Utilizing basic engineering knowledge, retrieves, files, and tends to the care and maintenance of the film and indexing records of the DWR photogrammetric archive.


Converts paper records of the archive indexing system to digital format using CAD and GIS software.

Checks aerial photography for adherence to contract specifications, calculating scale, flight height, 
overlap, tip, tilt and crab, using trigonometric and algebraic relationships.

Prepare photographic and reproduction orders, calculating scales, coverage and costs.

Researches availability of historical photography from sources other than the DWR photogrammetric archive.
	classification: Student Assistant (E&A)
	appointee: Vacant
	dwr position number: 3260-4871-900
	sap personnel no: 
	sap position number: 50001280
	division:  Engineering / Photogrammetry Section
	mcr: 1
	percent 2: 
5%


5%


5%
	activity2: 
Plans aerial photography missions using trigonometric relationships to determine scale, flight 
height, and contour intervals that will conform to National Map Accuracy Standards.

Prepares computer-generated topographic maps, cross section plots, quantity calculations and 
engineering drawing from photogrammetric data.

Calculates the latitudinal and longitudinal positions of photography missions in order to plot DWR's contribution to the CalTrans Index of Aerial Photography and to the Earth Science Information Center database aerial photography. Utilizing State or privately owned vehicle, retrieve aerial photography supplies from vendors, deliver flight plans to contractors providing flights and retrieve or deliver photography orders to clients.

OTHER RESPONSIBILITIES
The position also provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations & Maintenance, Engineering and the Office of Water Education during Governor-declared emergencies, and/or flood, dam, SWP and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


SPECIAL REQUIREMENTS
May need to possess a valid California Driver's License and operate vehicles on public roadways to travel to remote areas.  Travel and overnight lodging may be required on some trips.  Field work is often performed on uneven rugged terrain.
	supervisor name: 
	employee name: 


